CRITERIA FOR FILLING CURRENT VACANCIES

OR

REQUESTING NEW FACULTY POSITIONS

(Includes clarification of what is needed from these criteria)

Criteria 1.
Percent of full-time faculty in department.

(Please show clearly the percent of full-time to part time faculty in the department)

Criteria 2.
Semester-end departmental enrollment pattern for last three years.

(This is a retention measure; we want to know how many students enrolled and how many received grades, by semester, over the last three-year period.  For Counselors and Librarians, answer this question by providing the semester-end College enrollment pattern for the last three years.)

Criteria 3.
Meets established class size.

(This is the productivity of this department and the classes currently being offered.  At the very least, please provide the average number of students in this department or, in a similar class, over three years.  For a counseling position, list the average number of student contacts for counselors at your College.  For Librarians, you’ll need to put N/A under Criteria 3, because there is not a comparable measure here.  However, it could be noted if the librarian will be “teaching” as part of his/her assignment.  You could also note the number of hours the library is open and any other information, which the College believes to be pertinent for this criteria.)

Criteria 4.
Percentage of full-time faculty in comparable departments at other colleges compared to part-time faculty. 

(Please show what the percentage of full-time faculty is in the other Colleges in our District; this could be full-time to part-time faculty at other colleges)

Criteria 5.
Position is authorized and in the budget.

(Please show where this position is coming from, i.e. general fund.  [If so, is it replacing an incumbent or someone who retired, and, if so, name the person.]  If it is categorical, clearly state the budget area.)

Criteria 6.
Upon justification to the District, a College may be granted a faculty position to start a new program or to enhance an existing one.

(This information should be in the College’s Educational Plan and/or in Program Review.  Please attach the reference from these two documents to this justification.) 

Criteria 7.
Additional Justification.

(This is an opportunity for faculty, the department, or the College to add any additional points or reasons why the position should be approved.)
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